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Guidelines Part 3: Submitting ODS Data to EPA via CDX: Routine Submittal

Overview

This document, “ Submitting ODS Data to EPA via CDX: Routine Submittal,”
is a supplemental section to Part 3 of the Three-Part Guidance developed to
assist you in submitting your ODS data electronically. In its entirety, the Three-
Part Guidance Document provides step-by-step instructions to:

1. Register as a CDX User,
2. Prepare Data for Submission, and
3. Submit ODS Data to EPA.

This supplemental section can be used after you have completed the one-time
process of loading the ODS encryption key and installing Java on your computer.
This is a simple guide to routine process that you will follow as you transfer data
electronically to EPA via CDX.
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. Uploading Report Files via CDX

Step 1: Login into CDX at: http://cdx.epa.gov and provide your username and
password.

A Environmental Protection Agency - Microsoft Internet Explorer

File Edit View Favortes Tools  Help

Q- © MR G| Owwn oo @ 2-% 3 -JE @3
Adiess [ €] hitps:fod. epa.gov/ssLjcdxflogin.asp
Google - v| [C] search ~ & | g Posstiocked M cherk - [ options 4

U.S. Environmental Protection Agency =

v B e | nk

Login
Recent Announcements | Cortact s

CDX Home > Login

If you have forgotten your password, or if your password doesn't wark, you may re-establish your passwaord by clicking here,

Account Laogin
Registrz 1]
Frequently Asked Central Data Exchange Login

Questions
Help & Support Warning Notice
CDX Home
Terms & Conditions EPA’s Central Data Exchange Registration procedure is part of a United States Environmental Protection Agency (EPA) computer system, which
is for authorized use only. Unauthorized access or use of this computer system may subject violators to criminal, civil, and/for administrative action,
Allinformation on this computer system may be monitored, recorded, read, copied, and disclosed by and to authorized personnel for official
purposes, including law enforcement. Access or use of this computer system by any person, whether authorized or unauthaorized, constitutes

consent to these terms

Privacy Statement

EPA will use the personal identifying information which you provide for the expressed purpose of registration to the Central Data Exchange site and

for updating and correcting infarmation ininternal EPA databases as necessary. The Agency will not make this information available for other
purposes unless required by law. EPA does not sell or otherwise transfer personal information to an outside third party. [Federal Register March
18, 2002 (volure B7, Murnber 52)][Fage 12010-12013]

LOGIN CLEAR

Step 2: Click on ODS under available accgunt profiles.

A Environmental Protection Agency - Microsoft Internet Explorer

File Edit Wew Favorites Toos Help f
Qe - - [x] [@ @0 Ot Sprmones @) (-2 - [ JE @B

Address | €] httgs:jfcdh epa, gov/sLjcd(My Cds.asp Ji Go | Links
Coogle - v| [Cl search - & § Shossbiocked | M Checy - [ options 4

<SR U.S. Environmental Protection Agency *

fud 7,
= £}
< z
2 M 15 I Fecent Announcements | Cortact Uz Logged in as, STACYTESTT4
<

2 &

). 8

AL pRoTY
Central Data Exchange-MyCDX

Abo D

D Yyelcome, Last Login August 1, 2006

0 Ms. Stacy Gatic Renistered Since. August 1, 2006
Recetification Date: August 1, 2006

Aske CDX Registratigh Status:  Active

“You have 1 new message in your Inbox

e 8 0 0
000 Change Syste| Edit Personal Edit Current Add New
Password ( Information Account Profiles Emplover Profile

able Account Profiles:

» 0DE: Ozone Depleting Substances

You are in an encrypted secure session.

Help Desk: (555) 830-1995
EPA Home | Privacy and Security Notice | Contact Us ||
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Step 3: Choose the appropriate digital signature. You may have more than one.

3 http: ![:dx.epd gov/S5L/cdx/appprofileset.asp?AppUrl=/fods/ODSUpload. doficertreq=yest program=0DS - Microsoft Internet Explorer

Tools  Help ”
Q- O BB G| Pum fooe O35 8 LUH DB
Address ‘;a https:ffcd:.epa. goviSsLicdx/ appprofileset . asprapplUrl=/odsfODSUpload . dofcertreq=yesiprogram=0035 N ‘ Go Links
Google - | v| (G| search ~ & | § Sodsblocked M check - o sl [ auor| @ options
Choose a digital certificate lz”z‘
Identification
The Web site you want to view requests
Y\ dentification. Flease choose a certficate.
Mame Issuer

Staci D Gatica DST ACES Business Represe. ..
Stacy Gatica DST ACES Business Repress...

[ moretnfo.. | [view certficate... |

Step 3a: Enter your password (created in Part 1 of the guidance).

3 http: Il:dx_epd gov/SSL/icdx/appprofileset.asp?AppUrl=fods/ODSUpload. doficertreg=yest program=0DS - Microsoft Internet Explorer

File  Edit s Tools  Help lﬂ
eﬁack - \‘J D @ /H j5earch NFavnrltas & L—J ,\? ] - |_J i @ 23

Address ‘@ https:ffcd=.epa. goviSsLicdx/ appprofileset . asp?appUrl=/odsfODSUpload . dofcertreq=yesiprogram=0035 b ‘ Go Links
Google - | v| [C] search ~ & | § Shssblocked M check v o Auciok [ Auor| B options

- P
your, private exchange key |§|

An application is requesting access to a Protsctad item

CoptodPl Privatekey |||

[] Remember password

[ ok [ cancel ][ Detais. |
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Step 3b: Click “Yes.”

E Visw: F 7 o
eBaEk > | @ |§] h ;F search \i{Favnntes & E,._: _; - ) ﬁ @ ‘ji

Address ‘@ https:ffcdx.epa. gov/odsiODSUpload do V‘ Go | Links
Google - | v| |Gl search ~ & § Shssblocked ¥ check v o Al Jerl R options

Security Information

This page cantsins hoth secure and nonsscure
items.

Do you want to display the nonsecure items?

[ Ve ][ Na H More Infa J

Step 4: Fill in your company ID. If it is ever misplaced, please contact Mike

James.

2 0DS File Transfer - File Type Selection - Microsoft Internet Explorer,

File Edit  View

Favorites  Tooks  Help

Qe - © - ¥ B & ) search 5 Favortes ) R- ; M-l @S

actsrece | €] httpsificc epa.govods/DSLpload.do e ks
Google G+ viGo o@D & B« {7 Bookmarkse Ehoozblocked G Check v L =] |s# sendto~ () settings =

Change Password

Frequentty Asked
Questions

Help & Support

CDX Home
Terms & Conditions:
Logout

Fecent Additions | Contact Us

U.S. Environmental Protection Agency ~
ODS File Transfer

Logged in &s, STACYTEST?4

Company/Entity Information:
Company/Entity Name: Environmental Protection Agency

Company ID (required): D |

Contact Information (required):
Mame (Last, biddle, First): Gatica Stacy
Address 10 1200 Pennsylvania Ave, MW
Address 2:
City, State Zip: Washington , DC 20460
Phone Mumber: 2023439465
Faz Mumber:
E-Mail Address: sdgat?@yahoo.com

Report Status (required):

@ Original
© Eesubmission
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Step 4a: Continue filling out the ODS file transfer page by selecting the forms
being included in the transfer.

2 0DS File Transfer - File Type Selection - Microsoft Internet Explorer

File

Edt View Favorites Tods Help i

Qe - Q¥ @ & ) search 5 Favortes ) R- ; w93
address @ https: ffcdx. epa.gov/odsiGDSUpload.do VB ks

Google (Gl V‘Gn G5 & B v | ¥ bookmarksw Shoozbiocked | " Check v % Autolink v | Autoril (e Sendbow 40 () settings~

FESUDIEsIon

A

Report Period (required):

Year: | 2006 v

Report Type (Select all that apply, must select at least one):
Please hold "Cirl" key for multiple selections
Class I Controlled [Froducer Feport
Substances (Except |Importer Repart
Methyl Bromide): Essential Use Holder and Laboratory Supplier Report
Exporter Report
Reportfor Seconc-Party Transformation and Seconc-Party Destruction

Methyl Bromide: |Producer Report

Irmpornter Report

Exporter Report

Distributor of QPS Methyl Bromide Quartery Report

Critical Use Methyl Bromide Distributor/Thirdd Party Applicator Report

Reguest for Additional Class | Consumption Allowances

Attach Report File (required):
Files should comply with formatting, naming, and encryption requirements.

Browse

1 b alinls s Hon UPhums sl

|F\Tra|:kim3 and ReportingyPartiGuidance_z

Fllnmnm ot Ald $hm Al abomnm in  Lmim el

Step 4b: Double click on browse and find the zip file you are submitting. Click on
the box indicating the information you are submitting is accurate to the best of
your knowledge. Then click Continue to proceed to the next page.

ft Internet Explorer

‘ [
| Qe - - (¥ [B @) POt Sormone: @ (- 12 o - @B

| Across [ ] atpsiiicd epa.goviodsonsUpload.do > ENET
| Google G vl & B~ % socknakse Biszioced W check v Ao v o por| [@sendtoy £ (D) settingsw |
e A TICET USE ST T OO DTS TR T Py ATpmCaor g A

Class IT Controlled [

Substances:
r P rt
Reguest for Additional Class Il Consurmption Allowances
Attach Report File (required):
Files should comply with formatting, naming, and encryption requirements
‘F:\Trackmg ancl Repanmg\PanBGu\dan:e,Zl
Please note thatthe file chooser is a Java Applet. You will need to click on the "Browse"
button twice to invoke the process.
Certify Report Data (required):
Ozone Depleting Substances certify rep| Look In: |d Tests "|
'T certify that, to the best of my knowled,
submission is complete and accurate.” (] SsampleConfirmation Page_files
[ Class 1and Il Test_8_16.zip
Comments (optional): [ Class 1 Test_8_11.zip

[} Class i Test_8_11.zip

File Name:  [Glass I Test_8_11.2ip]

Tour submission will not yet be sent. You will have a chance to confirm tff Files of Type: ‘ODS Data
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Step 4c: Click on yes.

Qui- ©- A @ G Poes Forom @3- % - KL @3
address ] hitps:fcdx,epa.qoviods/ODSUpload.do v B Links|
| Google [G- Voo @ & B - €9 tookmarkse Bpoozbiocked W check v 8 ok« Aol s Sendtow () Settings

Security Information

This pags contains bath secure and nonsscurs
items.

Do you want ta displap the nonsecure items?

[ves J[ Mo ][ Mol |

Step 5: This page provides a summary of your file transfer information. You will
actually encrypt your file at the bottom of the page.

2 ODS File Transfer, - Preview - Microsoft Internet Explorer;

File Edit Wiew Faworites Tools  Help {;
Qe - @ - [¥] B €| Oscach Sleraones @ (- o - L @ B

Adcess ] httpsi}feeb.epa. goviods/ODSUpload do M- BRI
Google |G~ viames & B - 3 bodmarks» Shoozblocked | check v ~ [ Send tow () settings

U.S. Environmental Protection Agency *
ODS File Transfer

Recent Addtions | Cortact Us Logged in as, STACYTEST?4 .

Please reviews and confirm the submission details.

Submitter STACYTESTT4
About CDX First Mame: Stacy
mg“ Last Mame: Gatica
Change Password State: DC
Frequentty Asked i i _
Questions CompanyEntity Name: Environmental Protection Agency
Help & Support Company ID: 412 -

CDX Home
Terms & Conditions
Logout

Report Status: Criginal

Signature and Certification

"I certify that, to the best of my knowledge, the information included in this submission is complete
and accurate.”

Class | ODS report attached:
Methyl Bromide report attached:
Class Il ODS report attached: FProducer Report, Importer Report, Exporter Report

Year: 2006
Period: First Quarter
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Step 6: Click on Encrypt and Sign.

2 0DS File Transfer, - Preview - Microsoft Internet Explorer;

File Edit Wiew Favorites Tools  Help

eBack © \_) @ @ \jj /'Tj Search ‘f’n\?Favorites @ [jrj:{' :\_‘,'. J ﬁ @ ﬁ

Adcress (€] httpsifjeebe.epa. govjods/ODSUpload.do v s

Goagle |G- v Go o gD & B~ % bookmarksw Eh99zblocked ' check v - 9 | s Send b~ () Settings~

Year: 2006
Period: First Quarter

k3

File Mame: FATracking and Reporting\Part3Guidance_ZipandSubmitiTests\Class | Test_8_11zip
File Size: 418 Bytes

Comments

This process requires that the ODS Public Key be installed on your browser. If you have not done
50, please click here to retrieve and install the public key.
For detail instruction, please click here

Encrypt and Sign

Please note that the submissionfencryption process is performed via a Java Applet. You will need
to click on the "Encrypt and Sign" button twice to invoke the process. After you click on the "Encrypt
and Sign", your file will be encrypted and signed

Encrypted File: | |(Browss

Step 7: You will see that the file path is displayed. It is easiest to simply highlight
that file location and name and paste it into the “Encypted File” field, but you can
browse and find it also.

2} 0DS File Transfer, - Preview - Microsoft Internet Explorer:

File Edit Wiew Favorites Tools  Help >
eBack - Q @ @ ;j ;7 Search ‘-i\?FavuntEs (o) [f{v :; _J icl @ B3

Address ‘@ https:icdx.epa. gov/ods/ODSUpload. do V‘ Go  Links
Goagle |G- v Goo G & B~ ¥ bookmarksw Ehevzblocked | 5P cherk v - ¥ [ Send ko () Settings

TG TG TG T T TG TG Do T8 G O g T T S LT 10 G — T PO T G T T L6 TG L e D o TG T 1T TG, T LT

File Size: 1 KBytes

Py

Comments

This process requires that the ODS Public Key be installed on your browser. If you have not done
50, please click here to retrieve and install the public key.
For detail instruction, please click here

Encrypt and Sign

Please note that the submissionfencryption process is performed via a Java Applet. You will need
to click on the "Encrypt and Sign" button twice to invoke the process. After you click on the "Encrypt
and Sign", your file will be encrypted and signed

Encrypted File: | | Browss

You are in an encrypted secure session.
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Step 8: Your screen will look like this when you have copied or browsed for your
Encrypted file. You are ready to submit your data. Click Submit.

<2 0DS File Transfer - Preview - Microsoft Internet Explorer

File Edit View Fawvarites Tools  Help f
@ Back * ) |1n] @ | ;j /.:\J Search \::( Favorites €‘} [7'\' - :; _J ﬁ @ '3
aiddress &) httpsiifedx.epa.goviods/ODSUpload.do v Beo ks

Google G+ viGoo @ & B~ ¥y bookmarksw Bhooszblocked " check v oy - | Send ta= () Settings=

T TG T T TG T T TS PTG o T oG o T T i T o S AT G T TG — T DT T o T T T L e T T G T 1T TG L, ==

File Size: 1 KBytes T “

Comments:

This pracess requires that the QDS Public Key be installed on your browser. If you have not done
50, please click here to retrieve and install the public key
For detail instruction, please click here

Encrypt and Sign

Please note that the submissionfencryption process is performed via a Java Applet. You will need
to click on the "Encrypt and Sign" button twice to invoke the process. After you click on the "Encrypt
and Sign", your file will be encrypted and signed.

The full path file name for the Encrypted File is:
Chternplods\Class | and || Test_8_16 zip.zip

Encryfed File: |C\temp\nds\C\ass land |l Test_8_16 mMﬂ |[[Browse

You are in an encrypted secure session.

Step 9: You will receive this confirmation page. You will also receive an email
confirming your submission. IT IS THAT SIMPLE!

2 0DS File Transfer - Confirmation - Microsoft Internet Explorer

File Edit View Faworites Tools  Help -,',"
Qe - O [¥] [F] (0 POmewen Slpraeis € (2 L L @3

Address ‘@ hitps:f/cdx.epa.gov/ods/ODSUpload do v‘ Go  Links
Google (G viGes) & B~ o9 bookmarks Shoozbiocked 9 check v o - | Send tow () settings=

U.S. Environmental Protection Agency
ODS File Transfer

Recent Adeitions | Cortact Us Logged in as, STACYTESTT4

CDX has received the encrypted file:

F:\Tracking and Reporting\Part3Gwidance_ZipandSubmit\Tests\Class I and IT Test 8_16.zp
Ahl]lll)GCDX for submission ID [ODSDC0019691231190000STACYTEST74]

ine at 11/03/2006 13:47:53 PM

Change Password

Frequently Asked Flease check your MyCDI Inbox for the status of your encrypted data submussion.
Questions

ESI;() :‘nﬁl‘l;mon Thank you for submitting your file to EPA via CDX

Terms & Conditions
Logout For a copy of the report you submitted, please contact Mike James at (202) 343-3132 or james.mike@epa gov.
Click here to return to the File Upload page

You are in an encrypted secure session.

Help Desk: (698) 890-1995
EPL Home | Privacy and Security Motice | Contact Lis

LURL: hittp: vy epa. govispahome/usenotice htm
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